Finding a Guardian Person ID in IC

The Person ID is a unique number in IC tied to a specific person. No one person has the same Person ID;
therefore, the Person ID can be extremely useful to identify an individual when more than one person
shares a similar name.

Although there are many ways to find this Person ID number in IC, in this example we will use the
Advanced Search option. We recommend finding a guardian’s Person ID through his/her student.
Searching by guardian name is another option, but routing through the student’s profile ensures that
you will end up with the correct guardian information.

Follow these steps to find the Person ID for a guardian of a student that already exists in IC:

1. InIC, click on the Search tab, select All People from the drop down menu, then click Advanced
Search.
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Enter the student information on the right hand side (ID number, birth date, last name, and/or
other unique attributes of the student) then click Search.
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3. After pulling up the correct student, click on the Relationships tab.
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4. Click on the listed guardian, then go to the gaé"rdia.r-\’s_bemographics tab.
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5. Inthe Demographics section, you will find the Person ID listed under the Personal information
section directly above the parents first and last name.
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